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Instructions:-

(1) Attempt all Questions of both sections in same answer book / Supplementary.
(2) Use of Programmable calculator & any other electronic instrument is prohibited.
(3) Instructions written on main answer Book are strictly to be obeyed.

(4)Draw neat diagrams & figures (If necessary) at right places.

(5) Assume suitable & Perfect data if needed.

SECTION- 1
Q. 1 "oan o usHiql B udl "

(@) Save w1 Save As a2l dsidd AHFLdL.

2
(b) Text select saau-l [Afaa wealdx axomal. 2
(c) Find 1 Replace a2l dstad auial. 2
(d) Document Print s2a1 w2 $8§ Shortcut keys -lL.Guaion. iy ¢ ? 1
Q. 2 (a) Document wi [alaa usz-i Margins sdl=1d-Set ai[ztsm ? 5
(b) Document Format sl [alaa Facilities aﬂm‘rc'éi:r—ff 5
(c) Document -l a32udui 21 Document -l ¥id garw2 s5—s8
Shortcut keys i GuaioL i € ? 4
OR
Q. 2(a) Document ui Page break #sai-l 211 44 Remove sl Methods auanl. 5
(b) Document ui Header i1 Footer usai-l uedld uauendl. Header 24 Footer
Hi 1] A3 1AL AHF LA 5
(c) Document ui Paragraph Alignment $8—s¢ {d s34 asu ? 4

Q. 3 (a) Excel ui Absolute Addressing 241 Relative Addressing example d aunal. 7
(b)  Excel ui Custom list si-icicu-l ueald Gersst 08 auandl. 7
OR
(@)  Excel ui 1A~ Functions ausal.
(1) Sum () (2)average () (3) Min() (4) Max ()
(5) Date () (6) Time () (7) And () 7
(b)  Excel si Guaoss [Qfag usiz-u Charts [@8 auonal. 7
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